The CLA Licence allows copying,
storing and sharing of extracts from
most publications.
Copying
You may photocopy, scan or print extracts from
most printed and electronic journals owned by
or paid for by Central Government bodies. You
can copy:
• Any amount of Crown copyright material,
in accordance with the terms of the Open
Government Licence
• Up to one chapter or 5% of a book, whichever
is greater
• Up to two articles from a single issue of a
journal or magazine, or several if they are on
the same theme
• An entire case report of judicial proceedings

Storing
You can store copies for your own personal
use and on a secure network for access by
colleagues. You can store Crown copyright
material as required under the terms of the
Open Government Licence.

Sharing
You can share copies with work colleagues
and staff in other organisations covered by
the licence, including via email and on a 		
secure network.

• Within these limits you may also make
multiple copies and copies of copies

Remember
• Most published information you use at work is likely to be copyright-protected
• Copying under the CLA Licence must always be within these limits
• Crown copyright material can be copied by government departments without a CLA Licence.
For information about Crown copyright see guidance on The National Archives website: www.
nationalarchives.gov.uk
For all copyright queries contact your librarian or copyright adviser.

To check if you can copy a publication under the
Licence, enter the title or ISBN/ISSN into the
CLA’s online Check Permissions tool: 			
www.cla.co.uk

This document is intended
for use as guidance only
and not as a substitute
for the CLA licence terms
themselves, which should
be read in full. In the event
of conflict between the two,
the licence shall prevail.

