Library Licence
Application Form
Please complete the form below and return to the library before making
your copy.
Account code (CLA only)			

I am making a commercial copy of an article in a periodical or chapter of a book, the
details of which are:
Book title:

Date of Publication:

Chapter title:

Author(s):

ISBN:
or
Periodical title:

Year:

Article Title:

Author(s):

Volume:

Issue:

ISSN:

Customer name:
Customer address:

The Copyright
Licensing Agency Ltd
5th Floor, Shackleton House
4 Battle Bridge Lane
London SE1 2HX

Fee paid: £22.50 plus VAT
Date of supply:

/

/
NB: Completion of this information is necessary if you wish to claim VAT

Tel 020 7400 3100
Email cla@cla.co.uk
www.cla.co.uk
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Signed by Customer:

CLA Scotland
Tel 0131 272 2711
Email clascotland@cla.co.uk
Registered in England
Reg no. 1690026
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Library Licence
Terms and Conditions
Introduction
The Copyright Licensing Agency (CLA) Library Licence provides a simple way in which
photocopies of copyright material, made for commercial purposes in public libraries,
can be made lawfully without seeking permission directly from the copyright owner in
each case.

How the Library Licence works
You may purchase this licence from the librarian for a fee of £22.50 (+ VAT). The
licence permits you to make a single copy of an extract from a published work for
commercial purposes. Before making a copy, please complete the attached form with
the details of the work you are copying. This allows CLA to distribute the fee to the
authors, publishers and visual artists whose work is reproduced. Please retain a copy of
the form as this is also your VAT receipt. You are then permitted to make the copy
make the copy on your behalf.

What may be copied?
You may copy from any book, magazine, journal or other periodical published in the
United Kingdom unless it has been excluded from the licence by the rightsholder.
To check whether a work is covered by the licence please go to cla.co.uk and check
permissions by Business.
If you wish to copy from a work that was published outside the United Kingdom, you
can do so if it was published in one of the following territories: Argentina, Australia,
Austria, Barbados, Belgium, Canada (including Quebec), Chile, Denmark, Finland,
France, Germany, Ghana, Greece, Hong Kong, Iceland, India, Ireland, Italy, Jamaica,
Japan, Luxembourg, Malawi, Mexico, the Netherlands, New Zealand, Norway, the
Philippines, Russia, Singapore, South Africa, South Korea, Spain, Sweden, Switzerland,
Taiwan, Trinidad and Tobago, Turkey, the United States of America and Zambia. If the
work was not published in one of these countries, the licence does not permit you to
make a copy.
The Copyright
Licensing Agency Ltd
5th Floor, Shackleton House
4 Battle Bridge Lane
London SE1 2HX
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Tel 020 7400 3100
Email cla@cla.co.uk
www.cla.co.uk

How much can I copy?
Each Library Licence authorises the photocopying of up to:
•
•
•
•
•

One chapter in a book
One whole article in a periodical (e.g. a journal of magazine)
One report of a single case in a collection of law reports
One poem in an anthology
5% of the book, periodical, collection or anthology in question

The purchase of this licence allows a single copy to be made and does not itself
authorise any further copying.

CLA Scotland
Tel 0131 272 2711
Email clascotland@cla.co.uk

This licence applies only to printed materials; it does not cover material available on
the Internet, through digital subscriptions or on electronic media such as CD-ROMs.

Registered in England
Reg no. 1690026

This licence does not permit the making of a digital copy by scanning or photographing
a published work.
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Making further copies made under the Library Licence
Further copying (including the making or saving of an electronic copy and any downloading or printing out of the
electronic copy) is permitted only if you have the permission of the copyright owner, or another CLA licence, that
permits you to make further copies, or if the copying falls within one of the statutory exceptions to copyright.
Information on CLA licences for business and public sector organisations can be found at cla.co.uk

Indemnity
Provided you comply with these terms and conditions, CLA will indemnify you against any claim for copyright
infringement. In the case of any claim, CLA will indemnify you in respect of all reasonable and proper legal costs,
expenses and damages (and ex gratia payments made with the prior written consent of CLA) awarded against or
incurred by you. For the purposes of this agreement, “claim” shall mean any claim made in writing that a copy made
under the terms of the Library Licence is an infringing copy. You must give CLA notice within ten (10) working days of
receipt of any claim, otherwise the indemnity will not apply.
Subject to these conditions, CLA will take over responsibility for any negotiations for the settlement of any claim and
if such claim cannot be resolved by negotiation CLA shall be entitled to assume full responsibility for the conduct
of the defence of such claim. You must use all reasonable endeavours to ensure that all relevant correspondence is
immediately forwarded to CLA and must ensure that no admission, offer, promise, payment or indemnity is made or
given by you on behalf of CLA without CLA’s written consent.

General
This licence shall be governed by English law and the parties agree to submit to the exclusive jurisdiction of the
English courts as regards any claim or matter arising in relation to the Licence.
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The parties do not intend that any term of the Licence shall be enforceable solely by virtue of the Contracts (Rights
of Third Parties) Act 1999 by any person who is not a party to the Licence.
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