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The following notes about copying from magazines, books and journals under the CLA Law Licence are to help
you with the practical application of the Licence. They are intended for guidance only and not as a substitute
for the CLA licence terms, which should be read in full. In the event of conflict between the two, the licence
should prevail.

CLA's authority to license

CLA issues licences, on behalf of the copyright owners, under the framework established by the Copyright,
Designs and Patents Act 1988. On 31st October 2003, the Act was amended by the Copyright and Related
Rights Regulations 2003 (SI No. 2498) so that UK law complies with the EU Directive 2001/29/EC.

Copying authorised by the licence

The licence authorises photocopying from magazines, books and journals published in the
UK and mandating international territories and by participating U.S. publishers. Please see http://www.cla.
co.uk/licences/excluded_works/international/ for details.

The licence also enables scanning from print titles published in the UK and other countries with which CLA has
agreed a 'Digital Repertoire Exchange' as listed at http://www.cla.co.uk/licences/excluded_works/
international/. You may scan from any work published in the United States of America listed as being available
for copying on the CLA website, as long as an electronic copy is not available from the publisher.

The licence does not permit photocopying or scanning from titles on the List of Excluded Works or within the
Excluded Categories (see below).

The licence also enables scanning from print titles published in the UK and the United States of America,
except where publishers have excluded them; see the List of Excluded Works on CLA's website.

Copies must be taken from the original hard copy edition owned by your firm, from press cuttings supplied
under the CLA Press Cuttings Agency licence or from documents supplied by a document delivery service, in
electronic or hard copy form, on which a copyright fee has been paid. (Please note that if you also have access
to a digital version of the same publication, that version should be used rather than your scanning the print
original.)

You may make and distribute as many copies as you require for each particular purpose allowed by this licence,
subject to the following extent limits:

. One article from a magazine, journal or other periodical
. One chapter from a book
. One entire case from a published law report

. Or 5% of the publication, whichever is the greater



The licence also includes the photocopying and scanning of artistic works such as photographs, illustrations
and diagrams, where these are contained in the publication being copied.

Copying not authorised by the licence

The following categories of works are not covered by the licence:

electronic books, journals and online publications;
any work on which the copyright owner has expressly and prominently stipulated that it may not be
copied under a CLA licence.

1. printed music (including the words);
2. maps, charts;

3. newspapers,

4.

5.

Who can make copies?

All UK staff employed by and contracted by your firm. Digital copies (created by scanning) may be accessed
by persons permitted to access the Secure Network on which the copy is available. If your photocopying,
scanning or printing operations have been outsourced to a third party, the licence extends to cover also the
making of copies on your behalf.

Copies may also be sent to employees of associated legal firms or subsidiaries practising under the name of the
licensee overseas. However they may not make copies themselves or forward the copies to anyone else,
unless it is permitted by their local copyright laws or any licences they may have in place in their territory.

Who can receive copies?

In addition to copies distributed to employees within your organisation, single licensed copies may also be
supplied to UK and overseas clients on the following basis:

. copies related to a matter or transaction on which your firm has been engaged by a client. Copies may
also be supplied to other advisers or consultants to the client (such as barristers, actuaries and
accountants) and to other third parties involved in the matter or transaction (such as witnesses) and to
law enforcement or other regulatory bodies in connection with the matter or transaction.

. copies related to ad-hoc requests from an existing client

. copies provided on an ad-hoc basis for existing or prospective clients, related to a matter on which the
client may require further advice from your firm.

. copies provided to existing clients, barristers and other external advisers, law enforcement and other

. regulatory bodies which are related to the preparation and institution of legal proceedings and other

matters or transactions on which the licensed law firm has already been engaged to act.

The licence does not cover the making or supply of copies to members of the public outside of these
client-based situations.

Digital Storage

In addition to being stored on your local PC or personal server space, digital copies/scans may be
systematically stored on your secure network in a project database or case file, provided they are related to a
specific case or matter in which your firm is engaged. These digital copies may be indexed and searchable and
may be accessed by the clients involved in the case or matter in addition to Authorised Persons.



Definition of Professional Employee in relation to licence fee calculation

The fee your firm pays for your CLA licence is determined by the number of Professional Employees you have.
As for the previous CLA Law Licence and the current CLA Business Licence, the number of Professional
Employees is primarily determined by the number of lawyers in your firm but should also include staff engaged
in work that is predominantly intellectual and varied in character, for example: accountants, human resource
specialists, finance professionals and marketing/communication managers. The calculation should not include
staff involved in routine mental, manual or pc based work. Our experience is that the majority of law firms will
submit a professional employee number, which on average is the number of lawyers within the firm, +15% to
cover additional professional employees within the organisation. We are well aware that proportions of
lawyers to other professional staff vary widely between law firms and if you are unsure whether or not to
include categories of staff who are not lawyers please do not hesitate to contact Andrew Greenan, Business
Development Manager for Law.

Reporting and Distribution

The annual licence fee your firm pays to CLA is (after deduction of CLA's costs) distributed to the relevant
authors, artists and publishers.

CLA uses a number of means to distribute the licence fee as fairly as is practically possible without imposing an
undue burden of reporting on licensees. From time to time, but no more than once a year under the terms of
the Licence and, in practice, no more than once every three or more years, your firm may be asked to take part
in a CLA sample survey. This involves your providing CLA with information about the publications available for
copying in your firm and the number of photocopies and digital copies you have stored in project databases or
case files, or have supplied on an ad hoc basis to colleagues or to clients during the period of the survey. (You
will not be required to provide information about specific titles or articles.) All information collected by CLA in
this way is treated in confidence.

Further Help

If you have any further questions about the new CLA Law Licence please refer to www.cla.co.uk in the first
instance, or contact CLA's Customer Service Department for advice on 020 7400 3100.
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